Keeping Children Safe in Education
Section 175 School Safeguarding Audit 2020/21
Assessment & Action Plan

This audit is carried out under Section 175 of the Education Act 2002, along with DfE Guidance on Safeguarding Children, Safer Recruitment and Keeping Children Safe in Education. The S175 section requires School Governing bodies to carry out an annual review of their School’s Safeguarding practice and to provide information to their Local Authority regarding how the duties set out in the guidance have been discharged.  

	School Name: 

	

	Head teacher/Principal:

	

	Designated Safeguarding Lead:

	

	Head teacher/ Principal Email Address:

	

	Safeguarding Governor / Trustee:

	




This audit enables you to:

· Assess your School’s Safeguarding practice, identify any gaps, & develop an Action Plan to address any outstanding issues & future learning;
· Ensure that key people within the school (including the Governing Body/trustees) are aware of how the school is working to keep children safe as defined by current DfE Guidance
· Establish how the school can demonstrate effective safeguarding in all that they undertake;   
· Report to the Governing Body/Trustees, Local Authority and Bolton Safeguarding Children Partnership as required;
· Assemble your evidence of ‘Impact of Practice’ for any Ofsted inspection.



This audit provides a template Action Plan which assists with identifying gaps, targets to remedy and when by. Use this as a working tool and review on a regular basis. Present this alongside your audit to demonstrate progress and impact.   

Using the Audit 

· Report on your current position
· The Head Teacher, Designated Safeguarding Lead and ideally the Link Safeguarding Governor completes this audit Jun/Jul ; this will reflect your school’s current safeguarding position & help you have an action plan identifying key targets for the forthcoming academic year;  
· It can be reviewed at any time during the course of an academic year.
· It should be presented to the Governing body/trustees as a standalone item, the activity should be discussed & recorded in the minutes;
· A copy should be placed with the schools safeguarding portfolio of evidence & can be used in any inspection.  
· Copies should be kept for 3 years, this is a good way of demonstrating progression at an OFSTED Inspection. 
· Once completed a copy of the audit should be sent to SET@bolton.gov.uk (by the latest 30th June) to ensure the service offered by the SET for the forthcoming year Is need led. 

	
	
Area of work
	
Evidence/ information
	
Actions
	Expected date of completion
	Completion date

	Keeping Children Safe in Education


	1

	References from Keeping Children Safe in Education (2019) document have been removed and replaced with ‘Keeping Children Safe in Education’ (2020). 
Full details can be found at: Keeping Children Safe in Education Statutory Guidance

	
	
	
	

	
	All staff are briefed on the changes to ‘Keeping Children Safe in Education’ (2020) 
	
	
	
	

	
	Evidence is collated to show staff have received a copy of Part 1 of the guidance and they have confirmed they have read and understood their responsibilities. Keeping Children Safe in Education Part 1
	
	
	
	

	Bolton Safeguarding Children Partnership


	2
	There is clear evidence in relevant policies of links to Bolton Safeguarding Children Partnership procedures and Working Together 2018.

	
	
	
	

	
	You are aware of the Safeguarding Children Partnership website and regularly access this to gain safeguarding information and tools.
	
	
	
	

	Safeguarding and Child Protection Policy


	3
	There is a Safeguarding and Child Protection Policy in place, staff have read this, and it is reviewed annually.
	
	
	
	

	
	The Safeguarding and Child Protection policy is made public, i.e. available on the school’s website, a summary in the school prospectus and details of where to access the full policy. 
	
	
	
	

	
	Parents/carers are made aware of the fact that referrals about suspected abuse or neglect will be made and the role of the school or college in this. 

	
	
	
	

	Designated Safeguarding Lead


	4
	The Designated Safeguarding Lead is a member of the Senior Leadership Team of the school/college and that their responsibilities are defined in a job description.
	
	
	
	

	
	The DSL/ Deputy DSL understand their responsibilities relating to the protection of children, and the safeguarding of all learners, and how they act as a point of contact with the partners in the new multi-agency arrangements (LA, Police and Heath)   

	
	
	
	

	
	The LA have been notified of any changes to your DSL personnel. You can do this by emailing SET@Bolton.gov.uk. 
	
	
	
	

	
	The Designated safeguarding lead has time, capacity, funding and training to fulfil the role.

	
	
	
	

	
	There are arrangements in place at all times to offer cover when the DSL is not available e.g. you have a Deputy Designated Safeguarding lead.

	
	
	
	

	
	You ensure the broad areas of responsibility for the Designated Safeguarding Lead (DSL) are: 
· Managing referrals
· Referring all cases of suspected abuse to the Multi Agency Safeguarding and Screening Service MASSS 
· Referring all cases which concern a staff member to the local authority designated officer (LADO); 
· Notifying the Disclosure and Barring Service (cases where a person is dismissed or left due to risk/harm to a child); and/or 
· Contacting the Police (cases where a crime may have been committed). 
· Liaising with the headteacher or principal to inform him or her of issues especially ongoing enquiries under section 17 & 47 of the Children Act 1989 and police investigations.
· Act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when deciding whether to make a referral by liaising with relevant agencies
· Understanding the assessment process for providing early help and intervention,
· Have a working knowledge of how local authorities conduct a child protection case conference and a child protection review conference and be able to attend and contribute to these effectively when required to do so, 
· Be alert to the specific needs of “children in need”, those with special educational needs and young carers,
· Keep detailed, accurate, secure written records of concerns and referrals, 
· Obtain access to resources and attend any relevant or refresher training courses, 
· Encouraging a culture of listening to children and taking account of their wishes and feelings, in any measures you may put in place to protect them.
	
	
	
	

	Training


	5
	The Designated Safeguarding lead receives safeguarding and child protection training every two years. 
	
	
	
	

	
	All staff receive updated safeguarding and child protection training every three years as a minimum and yearly updates.
	
	
	
	

	
	The Designated Safeguarding Lead receives regular safeguarding updates at least annually. 
	
	
	
	

	
	You have a Staff Safeguarding Training Portfolio which is kept up to date (which includes version control). This includes original certification & evidence of attendance
	
	
	
	

	Staff Induction


	6
	A comprehensive safeguarding induction is delivered to all staff, supply teachers and volunteers and this is recorded.


	
	
	
	

	Early Help


	7
	The Leadership Team / Designated Safeguarding Leads are aware of and can describe the duties around supporting pupils within the school in Early Help and you have a mechanism for identifying individual emerging needs
	
	
	
	

	
	The Leadership Team / Designated Safeguarding Leads are clear about your Early Help offer and display this on your website for parents/carers/ and local community   
	
	
	
	

	
	You are using the recommended Early Help Assessment and available tools from the Safeguarding Children Partnership. 

	
	
	
	

	
	There are regular Pastoral Safeguarding / Pastoral meetings where vulnerable pupils are discussed and arrangements made for how they can be supported

	
	
	
	

	
	When undertaking Early Help Assessments there is a record of the numbers of assessments that have been undertaken. These records can identify those currently open to the service, a mechanism for regular review / closure, and evidence can be provided in writing of the rationale for closures on those cases.   

	
	
	
	

	
	All staff and volunteers are aware of the processes to support children who require early help.

	
	
	
	

	
	There is evidence which demonstrates how Early Help is effective and is evaluated.

	
	
	
	

	
	Action plans and outcomes are reviewed regularly for those pupils who receive an Early Help package of support.

	
	
	
	

	
	Early help assessments, reviews and action plans are typed up swiftly and shared with the relevant agencies.

	
	
	
	

	
	Parents and carers always receive a copy of Early help  assessments, reviews and action plans

	
	
	
	

	
	Copies of Early Help Assessments completed, reviewed and closed are sent to the Integrated Working Team.

More information regarding Early Help can be found on the Safeguarding Children Partnership websit.
	
	
	
	

	Pastoral Care


	8
	Learning opportunities in the curriculum are used to teach children and young people about safeguarding and keeping themselves safe, for example: Online Safety, Prevent, Child criminal Exploitation (CCE), Female Genital Mutilation (FGM), Child Sexual Exploitation (CSE),  Sexual relationships , Hate incidents/, well-being, the dangers of risk taking behaviours, healthy relationships and Peer on Peer abuse.
	
	
	
	

	
	A culture and ethos of safeguarding children, listening, and responding to their concerns is promoted; all staff and volunteers act in the best interests of the child.
	
	
	
	

	Allegations made against Staff


	9
	A member of the governing board (usually the chair) is nominated to liaise with the local authority and/or partner agencies on issues of child protection and in the event of allegations of abuse made against the headteacher or the principal of a college.  

	
	
	
	

	
	All staff and volunteers understand how to respond to concerns/allegations about another member of staff or volunteer; how to report, what happens next and what to do if they continue to have concerns or if they believe concerns have not been reported/responded to appropriately. 

	
	
	
	

	
	Your safeguarding policy includes Bolton Safeguarding Children Partnership guidance relating to allegations of abuse made against teachers and other staff (schools may wish to adopt the LA tracking form for Managing Allegations).

	
	
	
	

	
	All staff are made aware of the contact details for The Local Authority Designated Officer (LADO).

	
	
	
	

	
	A whistleblowing policy is in place which enables staff to raise concerns or allegations in confidence.
	
	
	
	

	
	There is a staff behaviour policy (sometimes called the code of conduct) which include - acceptable use of technologies, staff/pupil relationships and communications including the use of social media.
	
	
	
	

	Transition


	10
	The DSL ensures when children leave the school or college ensure their child protection file is transferred to the new school or college as soon as possible but transferred separately and securely from the main pupil file. Schools use the LA ‘Transferring Safeguarding Information Form’ and keep a copy of this form for their records.


	
	
	
	

	Missing Education


	11
	The Missing Education Procedure and duties are complied with, so that local authorities can, as part of their duty to identify children of compulsory school age who are missing education, follow up with any child who might be at risk of not receiving an education and who might be at risk of being harmed, exploited or radicalised.
	
	
	
	

	
	The relevant staff know about & use Children Missing Education 2016 to inform your safeguarding CME Policy, practice and procedures.

	
	
	
	

	
	You are aware who the missing from Education officer is and how to contact them.

	
	
	
	

	Peer on Peer abuse


	12






	You recognise that children are capable of abusing their peers. 

	
	
	
	

	
	The Safeguarding and Child Protection policy includes details of Peer on Peer abuse.

	
	
	
	

	
	The policy reflects the different forms peer on peer abuse can take and makes clear that abuse is abuse and should never be tolerated or passed off as “banter” or “part of growing up”. It is clear how victims of peer on peer abuse will be supported.

	
	
	
	

	Female Genital Mutilation (FGM)


	13
	All staff including governors & volunteers know about the mandatory reporting of Female Genital Mutilation 2015. 

	
	
	
	

	Child Exploitation


	14
	You know how to respond to reports of sexual violence, sexual exploitation, and sexual harassment.

	
	
	
	

	
	Staff can recognise and respond to students who may be involved with serious crimes.

	
	
	
	

	
	Staff are aware of Bolton’s new (2020) Complex Safeguarding Hub and the safeguarding procedures for Children who may be being exploited
	
	
	
	

	Childs Voice


	15




	Where there is a safeguarding concern you ensure the child’s wishes and feelings are taken into account when determining what action to take and what services to provide. 

	
	
	
	

	
	Systems are in place for children to express their views and give feedback. 

	
	
	
	

	
	Where appropriate children are involved in decision making.

	
	
	
	

	
	Direct work takes place with vulnerable children. Such as “a day in the life”.

	
	
	
	

	
	Where appropriate children are invited to meetings about them. 

	
	
	
	

	
	Ultimately, all systems and processes operate with the best interests of the child at their heart.

	
	
	
	

	
	Tools to use with children and young people can be found on Bolton’s Safeguarding Children Partnership website.
	
	
	
	

	Looked After Children (LAC)


	16
	Looked After Children or previously Looked After Children are known along with their legal status & the reason for them becoming looked after.
	
	
	
	

	
	A Designated Teacher is in place who is responsible for the educational achievement & care of looked after pupils.  They are trained and qualified. They are a central point of contact for LAC whilst they are onsite and offsite experienced (transfer out of care)
	
	
	
	

	
	You are aware who the Virtual Head is and their contact details.
	
	
	
	

	
	Where children are being cared for by friends, neighbours or extended family for more than 28 days procedures for private foster arrangements are followed.
	
	
	
	

	Record keeping

	17
	Files are kept updated and stored securely.  Files can only be accessed by those who need to and when file content is shared it is in line with Information Sharing Guidance.

	
	
	
	

	
	All concerns, discussions and decisions made, and the reasons for those decisions, are recorded in writing or using the appropriate form or electronic data. 

	
	
	
	

	
	Referrals made to MASSS are followed up in writing on an Early help Assessment.

	
	
	
	

	Special Educational Needs and Disabilities (SEND)


	18
	Where involved, Social workers are invited to (Education Health and Care Plan) meetings/reviews.

	
	
	
	

	
	Children with special educational needs (SEN) and disabilities can face, additional safeguarding challenges. You ensure your Safeguarding and Child Protection policy reflects the fact that additional barriers can exist when recognising abuse and neglect in this group of children. These can include:
· assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s disability without further exploration;
· being more prone to peer group isolation than other children;
· the potential for children with SEN and disabilities being disproportionally impacted by behaviours such as bullying, without outwardly showing any signs; and
· communication barriers and difficulties in overcoming these barriers
	
	
	
	

	
	There is consideration of your duties under the Equality Act 2010 in relation to making reasonable adjustments, being non-discriminatory and the Public Sector Equality Duty.

	
	
	
	

	
	You can demonstrate that you are meeting the needs of children with SEND.



	
	
	
	

	Safeguarding Governance


	19
	You have a nominated link Safeguarding Governor in post.

	
	
	
	

	
	Your nominated link Safeguarding Governor has completed safeguarding training to help fulfil the requirements of the post.

	
	
	
	

	
	There is regular communication to the school Governing Body/Trustees about safeguarding matters and reports of activity presented to the Governing Body/Trustees. 

	
	
	
	

	
	There is evidence that all Governors in their role receive annual safeguarding training including Managing Allegations, which is kept up to date. 

	
	
	
	

	
	Your Governing body are aware of local Safeguarding arrangements initiated by the Bolton safeguarding Children Partnership, this includes; an understanding of local safeguarding procedures, and key guidance’s, i.e.  Framework for Action, Resolving professionals differences/Escalation and Information Sharing.

	
	
	
	

	
	Your Governors/Trustees have ensured there are up to date Safeguarding Policies & Procedures in place and regularly oversee that activity.  This includes the endorsement of Policies such as Safeguarding and Child Protection Policy, Staff Code of Conduct and any others relevant to Safeguarding. 

	
	
	
	

	
	Your Governing body ensures the Designated Safeguarding Lead receives appropriate training and support to full fill their duties.
	
	
	
	

	Consent, Confidentiality, and Information Sharing


	20
	Parents are informed of any concerns about their child's welfare, or any action taken to safeguard and promote the child's welfare, providing this does not compromise the child's safety.

	
	
	
	

	
	Open and honest relationships are encouraged with parents/carers.

	
	
	
	

	
	It is made clear to parents/carers who documents relating to their child will be shared with.

	
	
	
	

	
	Reports for Child Protection Conferences are shared with the parents/carers prior to the conference taking place.

	
	
	
	

	
	Appropriate Information is shared with those that need it. It is recognised that this is vital in identifying and tackling all forms of abuse and neglect.

	
	
	
	

	
	You make the Lead professional (if in place) aware of any safeguarding concerns and referrals you make.

	
	
	
	

	
	You work in partnership with key agencies to manage and reduce risk. 

	
	
	
	

	
	You maintain regular general contact with other agencies, as appropriate, especially Children’s Social Care and the Local Authority Early Help Teams.

	
	
	
	

	
	You ensure relevant staff have due regard to the data protection principles, which allow them to share personal information, as provided in the Data Protection Act 2018, and the GDPR. 

	
	
	
	

	
	Relevant staff are confident of the processing conditions under the Data Protection Act 2018 and the GDPR which allow them to store and share information for safeguarding purposes, including information which is sensitive and personal, and should be treated as ‘special category personal data’.
	
	
	
	

	Behaviour


	21
	The risks of using reasonable force in response to incidents involving children with SEN or disabilities or with medical conditions, are considered carefully and you are satisfied that you recognise the additional vulnerability of these groups. 

	
	
	
	

	
	Incidents of using reasonable force is recorded and reviewed.


	
	
	
	

	
	There is evidence of planning positive and proactive behaviour support, for instance through drawing up individual behaviour plans for more vulnerable children, and agreeing them with parents and carers, to reduce the occurrence of challenging behaviour and the need to use reasonable force
	
	
	
	

		Comment by Nicholson, Jo: 
Domestic Abuse


	22
	You are aware of and use the Domestic Abuse Handbook

	
	
	
	

	
	Encompass


	
	
All families are sent a letter to notify them of encompass. This includes any new starters.

	
	
	
	

	
	The encompass email is checked daily (during term time).

	
	
	
	

	
	Encompass incidents are only shared with relevant school staff who need this to support the child/young person.

	
	
	
	

	
	Where a notification is received, the child and family are provided with additional support
	
	
	
	

	Child Protection and Safeguarding


	23
	Staff are aware of the contact details for MASSS including the telephone and email.

	
	
	
	

	
	Key Child Protection information is displayed in staffrooms.

	
	
	
	

	
	You are aware to contact the Emergency duty team out of hours and know the contact details. 

	
	
	
	

	
	You have set up a Safeguarding Portfolio to evidence policy, procedures & safeguarding activity

	
	
	
	

	
	The relevant staff are aware of Bolton’s current threshold document Framework for Action
	
	
	
	

	Prevent &Channel


	24
	You can demonstrate fulfilling all aspects of the Prevent Duty, & have a senior Designated Lead for Prevent where advice is sought & referrals are made to channel where appropriate. 

	
	
	
	

	
	All Designated Safeguarding Leads including the link Safeguarding Governor has undertaken Prevent/WRAP (workshop to raise awareness of Prevent) training.   

	
	
	
	

	Staff/ Safer Recruitment


	25
	You have a member of staff who has attended the Safer Recruitment training; and they attend all staff interviews. Their training is regularly updated (2 yearly top up - the NSPCC Safer Recruitment on-line training, new to the role should undertake a face to face training programme)  

	
	
	
	

	
	Code of conduct and whistleblowing policies are in place and staff have read these.
	
	
	
	

	
	Non- teaching staff are made familiar with your safeguarding procedures, they are aware of who the Designated Safeguarding Lead/s are & who to report concerns to.  They have been provided with safeguarding training relevant to their role.  

	
	
	
	

	
	You have a Single Central HR record system with a nominated member of staff who is the custodian of the records.  The SCR is checked and verified by the Designated Safeguarding Lead which is reviewed at least termly to input updates & check compliances with all DfE / Ofsted current requirements.

	
	
	
	

	Safety & Supervision


	26
	You have a clear and visible system / procedure for the safe handover of pupils to the authorised parent/carer at the end of the school day.

	
	
	
	

	
	The use of School Transport, Bus Companies, Taxis & Escorts is part of the safeguarding activity of the Designated Safeguarding Lead which is quality assured & outcomes reported to the Senior Management Team / Governing Body / Trustees

	
	
	
	

	
	You have a signing in and out procedure for all visitors & contractors with information on expectations made available & visible on reception.

	
	
	
	

	
	There is an emergency contact to a Designated Safeguarding Lead when off site with pupils

	
	
	
	

	
	The use of your premises to contractors, groups, clubs etc is regularly reviewed & you are reassured of their Safeguarding (employment checks, insurance, public, liability training etc).
	
	
	
	

	
	There is / are nominated staff with up to date Paediatric First Aid Training & a First Aid kit which meets requirements under the Health and Safety Act.
	
	
	
	

	
	There is a student / work experience policy / agreement in place where relevant to age which is made available to pupils and parents/carers.

	
	
	
	

	
	When pupils are engaged in offsite educational provision this is overseen and reviewed with robust records kept including showing evidence of reassurances that their recruitment of staff and the safeguarding of pupils in provision is checked & addressed at regular intervals.    

	
	
	
	

	COVID- 19


	27
	Safeguarding arrangements are in place specifically in relation to COVID-19 such as risk assessments.

	
	
	
	

	
	The Safeguarding and Child Protection Policy includes a COVID-19 Addendum.
	
	
	
	



Where to find key information & training:

· Working Together to Safeguarding Children 

· Keeping Children Safe in Education Statutory Guidance 

· Bolton Safeguarding Partnership - https://www.boltonsafeguardingchildren.org.uk/ 

· Government/DfE statutory guidance’s & advice 

· Disclosure & Barring, DBS, Safer Recruitment   

· DBS online 

· NSPCC Safer Recruitment Training

· Online training Channel 
 
· Online training & resources FGM 

1 .   Revised September 2020           When completed & approved by your Governors please return a copy to Jo Nicholson, by email (SET@bolton.gov.uk)

